[image: ][UNCLASSIFIED]


[UNCLASSIFIED]


[UNCLASSIFIED]


Editing Checklists


[bookmark: OLE_LINK40]Writing:	US 32405 Write texts to communicate ideas and information
[bookmark: OLE_LINK42]This activity supports learners to achieve Writing Outcome 1: 
Write meaningful texts for different purposes and audiences, Aspect 4. 
	Significant Learning:
Learners revise and edit their work. 

	Purpose:
A checklist is developed identifying features,  which ākonga need to check that they have used in their piece of writing. 

	Application:
When ākonga are editing their writing. 
	Source:
https://esolonline.tki.org.nz/

	[bookmark: OLE_LINK46]Instructions:
Kaiako prepare a checklist of things they expect ākonga to consider in their writing. Checklists are usually provided to ākonga prior to writing, as a guide, and used by them at the editing/proofreading stage of the writing cycle. In addition, ākonga can also edit each other’s work using a checklist.
Ākonga tick the box next to each item on the checklist to show that they have checked their piece of writing for that itemChecklist - Report
Structure
The opening statement classifies the subject of the report.

The opening statement is followed by sentences (usually factual) that describe such things as appearance, behaviour, and other aspects of the phenomenon being described.

The writing has paragraphs, each one focusing on a different aspect of the phenomenon. Topic sentences are used.

A general statement about the topic usually rounds off the report.

Diagrams, illustrations, or photographs are often used.

Language
Present tense verbs are used.

Verbs for describing and classifying (is, are, has, have, belongs to) are used.

Scientific or technical reports focus on classes of things (dogs).
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